Town of SpringfieldThe Town will fill in this information:
Parcel ID# _____/_____/_______


Annual Apartment Registry Report by Owner
          YEAR: ___________________

The Apartment Registry Ordinance and this form can be found at http://www.springfieldvt.govoffice2.com/ under Ordinances and Regulations, Rental Registry Ordinance


This report, certified by the property owner, must be filed with the Zoning Administrator in the Planning and Zoning Department annually on or before October 1st.

When completed, deliver or mail to: 
	Town of Springfield
	Planning & Zoning / Renee L. Vondle, Zoning Administrator
	96 Main St, Springfield, VT 05156
Or email to:  toszoning@vermontel.net


Has there been a change in the number of rental units? Yes (indicate number of new units:___)
[bookmark: _Hlk528739743]or No change 


What is the mailing address (physical 911 address, not PO Box) of EACH rental unit? 

· SAMPLE:	333 Main Street, Apt. 1, Apt. 2, Apt. 3, Apt. 4; etc. or  333 Main Street, Apt. 1 - 4. 
· NOTE:  E911 addressing protocols require one physical address for each unit labeled A, B , C or by number 1, 2, 3, etc. for each multi-unit structure. 

	Street address:____________________________________________________________ 

	Units: ____________________________________________________________________________________________
1.  Name, address, phone number and email address of the property owner:		
     Name:	
     Mailing address:
     Phone:	
     Email:	
2.  Name and address of the managing agent (a person who is authorize to make decisions on behalf of owner)
     Name:
     Address: 
     Phone:	
     Email:
3.  Is there an agency located in Windsor/Windham County or the adjacent New Hampshire counties
     and/or a designated person in the State responsible for services on the property?  If so, please provide:
     Name:
     Address:
     Telephone: 
     Email:

[bookmark: _Hlk528741037]Date of last full building code fire and safety inspection: 

Date of individual rental unit or units code fire and safety inspection:
(Identify the unit and date of inspection): _______________________________________________________________________




List of any structural or layout changes since last Annual Apartment Registry Report or No change 
[bookmark: _GoBack]
 


I certify that to my knowledge the above is true and correct as of this date.   Date: __________________

___________________________________________     Print name: ___________________________
Signature of person making this report
Address and phone number of person making this report, if not listed above. 
Name:
Mailing Address:

Please note:
· Upon purchase or transfer of each property containing one or more rental units, the purchaser shall file a new Landlord Registration Report.  The current owner is required to inform the new owner.

· A Certificate of Occupancy for newly constructed rental unit buildings or any conversion of the use to a rental unit will not be issued by the Zoning Administrator until the owner has filed this report with the Zoning Administrator.

· It shall be a violation of the Town Code for an owner of any rental dwelling unit within the Town to fail to register as required by this section.

· Property owners shall have a continuing annual obligation to notify the Zoning Administrator of any changes in the information required above.

· If there is a floor plan for your building, please either attach it to the form or draw a sketch.  This is very helpful for the Emergence Services and will help them provide a quicker response should an emergency occur at your apartment building.  Mark each unit with the correct unit number.  Thank you.

Additional Information:




References:
20 VSA § 2730. Definitions (a) As used in this subchapter, "public building" means: 
(1) ***
(D) a building in which people rent accommodations, whether overnight or for a longer term;
***
(2) Use of any portion of a building in a manner described in this subsection shall make the entire building a 
     "public building" for purposes of this subsection. For purposes of this subsection, a "person" does not 
      include an individual who is directly related to the employer and who resides in the employment-related 
      building.

 The term "public building" does not include:
(1)  an owner-occupied single family residence, unless used for a purpose described in subsection (a) of this 
       section;
(2)  a family residence registered as a child care home under chapter 35 of Title 33, or specifically exempted 
      from registration by 33 V.S.A. § 3502(b)(1);
(3) farm buildings on a working farm or farms. For purposes of this subchapter and subchapter 3 of this chapter, 
      the term "working farm or farms" means farms with fewer than the equivalent of 10 full-time employees 
      who are not family members and who do not work more than 26 weeks a year. 
***
(4)  a single family residence with an accessory dwelling unit as permitted under 24 V.S.A. § 4406(4)(D).
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